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ARDI Registration Process

Purpose

This document is a step-by-step guide to help you through the ARDI Team Registration Process.

New this Year

e Team Managers will ONLY need to enter the team member names in the Register Your Team
tool. The information will automatically sync with your Destination Imagination account.

e Parent/Guardian Code of Conduct and Media Release forms are managed online. This is part of
the form Parent/Guardians will fill out when you Add a Team Member.

o Simply invite the parents through email, provide them with a link as directed in the
instructions and monitor the system for their response. You will need all responses
posted online before you’ll be able to complete your registration.

e Appraisers will submit their own forms after you invite them through this registration tool.
e Teams who fail to register for tournament participation on or before the deadline, will be
charged a $25 late fee.

Volunteers

e Everyteam is required to submit at least one appraiser. You can sign-up additional appraisers by
simply sending the link to multiple volunteers. Teams unable to provide an appraiser volunteer
may be charged $200.

e Volunteers are the lifeblood of DI, we need all the Support Volunteers we can get to help make
our tournaments successful. We simply couldn’t do it without our wonderful volunteers. If you
know of anyone that would like to volunteer in any capacity, just have them fill out the Support
Volunteer form. See Support Volunteer section for details.

Outline of Registration Process

Registration Process —
v' Register your team & Access materials
o Enter Organization, Location, and Region
o Enter your Team Name, Challenge, and Level
o View Digital Material & Request Printed Material
o Enter Team Manager Information
v Register for Showcase Regional Tournament / State Tournament
o Enter Parent / Guardian contact information
o Parent/Guardian will be required to a to agree to the standard Code of Conduct and
Media Release. Contact and emergency contact information is collected, along with
health concerns, age, and grade.
Enter Team Member information
Enter Appraiser contact information: Teams must submit at least 1 appraiser
Agreement Code of Conduct for appraisers is required
Enter additional volunteers. We need everyone we can get to help!
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Register your team & Access materials

Enter Organization, Location, and Region

Enter your Team Name, Challenge, and Level
View Digital Material & Request Printed Material
Enter Team Manager Information

O O O O

Go to the Destination Imagination Home Page
https://www.destinationimagination.org/
Click LOGIN on top right of screen
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Check out our
The Login screen will appear. Click here that is circled below.

T o Destination imagination % ¥ & welcome « Vg Wekome x Y @ Register Your Team - A1 x
C | @ Secure | hitps,/resources destinationimagination.org/resources ph % g™

i1 Apps 4 LiveRamp Dashboard [ NewTab G Macy's TMP Client S 03-09 Publisher for LiveRamp Approved . @) Acdom Connect 4 LiveRamp Connect @) CIM | Home ] Adobe Captivate Prir

Di Site

g oiiisl,. Resources i i o

Program Year: 2016 v

Welcome

To access most features of the Resource Area you need a DI account and you must be logged in that
account.

|
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|
| « Tologin clic{ here
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Enter your email and password.

Click Login

NOTE: If you do not have an account, then click Create New Account or follow the instructions at
this link: http://arkansasdi.org/wp-content/uploads/2016/09/Get-a-DI-Account-on-DI-Website.pdf

DI Site
DESTINATION =
gl iy, Resources p cs e o

Program Year: 2018

Login

©

Emaill:
Password;

« Forgot Password - email new one
Don't have a DI Account?
& Create New Account

Access your teams by clicking Teams drop down menu.

Then, click my teams.

NOTE: If you are a Team Manager for more than 1 team, all your teams will be displayed on this
screen.
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This is your Manage Teams page.

To edit the team, click the Modify pencil next to the team you wish to update.

L

DI Site
DESTINATION
ool Resources s s
MY ACCOUNT -~ AFFILIATES -~

TEAMS -~ ‘ DOCUMENTS ~

Manage 2018 Teams
Arkansas Teams - Display Controls - “ r—Filter Teams -
Sort By: Organization v Affiliate: Arkansas v
0 PDF || Expont Organization:
Teams Found: 73 X Unpoid Order Details | Team Number:
Region: v
Time: All v
Status: Active v
Modify Nr:;w Organization Region RS Challenge Level Coordinator Active
& 103-85030 ?rya( S(l D’:: Dsstrct, Gifted and o inerm Region Treasurel EL E4
o 10398164 S0 SEoel Dtict Gted 30d pornem Region EL v
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The Edit Team screen will appear. Fill this screen out by entering your:

Organization, Location, Region

Team Name, Challenge, and Level

Team Manager Information

Team Member Information, can be entered later in Register Your Team

O O O O

NOTE: You can also view Digital Material and Request Printed Material.

NOTE: Make sure the Active button is checked.

Remember, you may change challenges as often as you like to view the different challenge materials,
but your final selection must be made before the registration deadline.

Edit Team

Edit 2018 Arkansas Team 103-39675

-

— Coordinator

Name Email
Charlotte Calhoun  ccalhoun@bryantschools.org
Team Number: 103-39675

Organization: Bryant School District | Gifted and Taler % Replace Coordinator
Location: Bryant, NI
Active: « — Team Managers
Region:  Morthem Region Delete MName Emaill

Order #: 745587 & Jacol
Created: 2017-10-27 08:18:31 0 Kari
Shipped: 2017-10-27 09:32:58 &2 Jana
& Add Team Manager

Team Mame:

Challenge: unknown r
Level: unknown *

HSHW

Team Membears

View Digital
Challenge
Request Printed
Challenges

ol view Select A Language *

&) Add Team Membar
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When you click on Add Team Manager from the Edit Team screen. The following screen will appear.
Fill out Team Manager information.

Edit Team

Arkansas: New Team Manager for Team 103-39675

— Select DI Account by Organization
Organization: List Prior
Location:

—Select DI Account by Name
Last Name: Buice List Accounts
First Name: Jacob
Email:

-Add a New DI Account -
Add MNew Account

Searched for the DI accounts of people by name and email (first 50 listed)
DI Accounts Found: 1
Select Hame Last Visit Logins Email

o Jacob Buice 2017-11-08 11,1425 L]

When you click on Add Team Member from the Edit Team screen. The following screen will appear.
Fill out Team Member information.

View Team Member

-New DI No Account-

First Name: Harpear

Last Name

Date of Birth

Contact Email

Contact Phone

Gender * male female other

Save Team Member  Go Back
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Help

Select the button for Help.

The following screen will appear.

DESTINATION
IMAGINATION

DIHQ Hints & Tips

Contents | Search

Purpose
+ (J Common Topics
+-[1) Resource Area
*-J Global Finals

Edit Team

Resource Area » Teams Menu » My Teams »

The Edit Team page lets you change attributes describing a team including:

Organization: this name should describe the school or organization that sponsors the team. It is initially set by the purchaser of the team numb
Location: this should be the town where the organization resides. This is initialized from the address of the purchaser of the team number. Do
affiliate will be appended when displaying the location.

Active: check if there is a team associated with this team number. You can uncheck if this is an extra team number or the team disbanded
Team Name: aliER e ol AaL e s ehiepresent their team. This is frequently used to distinguish multiple teams from the same org
Challenge: the DI Team Challenge the team is solving

Level: the level at which the team will perform - the Rules of the Road (Determining your Team's Level) dictates how to determine you team's le

From this page, you can also change the Coordinator and Team Manager(s). Coordinators and Managers need DI Accounts to be assign either role

The Coordinator can be replaced by clicking the Replace Coordinator button. The coordinator is initial set to the purchaser of the team number. Sin
select a new coordinator, the prior selection is unassigned.

Ateam can have 0 or more team managers registered. Initially a team has no team managers. Click on the Add Team Manager button to add an ¢
a team manager's name to remove them from this role.

You can also add team members to your team. A team member is one of the participant kids on your team (the team manager is rarely a team mem
ask a clarification. There are not many features on the website for team members so adding team members is not particularly useful.

Both the Replace Coordinator, Add Team Manager and Add Team Member buttons lead to this screen.

Note that the purchaser, coordinator, team managers, affiliate director, and regional director of the team's region are all able to edit a team's atiribute

The screen shot below illustrates the Edit Team page. If you arrive at such a page but it is missing all its controls, it is most likely that team editing |
scheduling a tournament or printing out score sheets so that all the scoring materials are consistent.

This completes the first part of the registration process.

Keep Golng
Yourre alrmost tnere!
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Register for Regional / Showcase Tournament

o Enter Parent / Guardian contact information

o Parent/Guardian will be required to a to agree to the standard Code of Conduct and
Media Release. Contact and emergency contact information is collected, along with
health concerns, age, and grade.

o Enter Appraiser contact information: Teams must submit at least 1 appraiser

o Agreement Code of Conduct for appraisers is required

o Enter additional volunteers. We need everyone we can get to help!

Go to the Register Your Team home page: https://registeryourteam.org/

The following screen will appear.
Enter your email and password. This is the SAME email and password as you entered on the DI site.

Click Login

NOTE: If you do not have an account, then click Don’t have a DI account? or follow the instructions at
this link: http://arkansasdi.org/wp-content/uploads/2016/09/Get-a-DI-Account-on-DI-Website.pdf

(S [N WISV ttps://registeryourteam.org Pg
i#2 Apps 4 LiveRamp Dashboard [ NewTab G Macy's TMP Client Se 03-09 Publisher for < LiveRamp Approved . @) Acxiom Connect 4 LiveRamp Connect @ CIM | Home [4Y Adobe Captivate Prir
DESTINATION ¢ REGISTER
IMAGINATIO { YOURTEAM

Dashboard Create Account

[E3 Use your DI Account to log in. Don't have a DI
account?

Tournament registration for
participating Affiliate tournaments

Email

Heads up! You'll need a valid Team Number @ to register a team.
Password

Forgot password?
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OOPS!
If you do not have any teams, this screen will appear. Select Missing a team?

DESTINATION REGISTER

IMAGINATION. | YOURTEAM

I Dashboard Logged in as arkansas.di.info@gmail.com ~

Dashboard 2017-18 season

@ Your Affiliates Your Teams

Arkansas These are the teams for which you are the Team Number purchaser, Coordinator, or Team Manager.

The DI account arkansas.di.info@gmail.com is not listed as a Coordinator, Team Manager, or
Purchaser for any teams.

Missing a team? @
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This screen will appear with information.

Can't find your team?

Register Your Team pulls your teams directly from DI. If your team is not listed here, it
means that DI doesn't know that you (arkansas.di.info@gmail.com) are the Team Manager,
Coordinator, or Purchaser for that team.

Getting that information updated in DI's system (the DI Resource Area) will cause the team
to show up here, and also give you access to the variety of tools and resources they make
available for Team Managers.

Here's how to do it:

If you are the Team Manager, visit the My Teams (4" page of the DI Resources Area and
click "Add Team". You will need the Team Number and the Order Number. More detailed
instructions are available here. (4

« [f you have trouble, you can ask the person who purchased your Team Number to log
into the DI Resources Area (£ and add you as the Team Manager for your team.

« If you're still having trouble getting attached to your team, contact your local DI
leadership (e.g., Tournament Director, Regional Director, etc.) or reach out to DI
directly at AskDI@dihq.org

Once that's done, just reload this page.
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If you have teams, then the following screen will appear.

If information is not set when registering the team, a message will appear below. You may go back to
the DI registration process above to update OR you may Edit Basic Information as shown below.

Click on Register for Tournament.
Dashboard 2021-22 season

Q@ Your Affiliates Your Teams
Arkansas
Team #103-82387
No hame set.
Dunbar Middle School

Select Start Registration.

These are the teams for which you are the Team Manager/Team Coordinator.

Not Started

Register for
ARDI Regional Showcase &
State Tournament >

due 11:59pm on 12/17/2021

This is the regional toumament all teams in
Arkansas including Rising Stars.

The tournament will be held on 2/12/2022 at a
location to be determined.

Once you register for this tournament, you will
be automically registered for the State
Tournament. Teams must participant in the
Regional Showcase tournament in order to
particpate in the State tournament.

The ARDI State Toumnament will be held on
4/2{2022 at a location to be determined.

. it iply bl e wiown foww

Let's get started!

Firsl, pleass double check that this is the leurmaman
ihad you inbend io register your team (1 03-39675) for;

ARD| Northern Reglonal Teurnament

Arkansas
2OT8-03-03

£ Camoai anj o |
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Fill in Basic Information by clicking on Edit Basic Information.

Once you have completed all sections, click Submit Registration.

Dashboard » Registration for ARDI Northern Regional Tournament

Tournament Registration ARDI Northern Regional Tournament (March 3)

& Administrator View

A Basic Information

<4 Submit Registration
Challenge School / Organization Name D feve EeiEEY e erErers
A Not set Bryant School District , you will be able to submit
Level Gifted and Talented Dept. AT O T T
eve

Bryant (Arkansas)
A Not set

School / Organization Coordinator RSTEIETD €2

December 15 at 11:59pm
Team Name Charlotte NN

late fee may apply after this date

None / Not Set
— No registrations will be accepted after

Team Number January 20 at 11:59pm

103-39675 Comments
Need help?
Edit Basic Information »

None
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Fill in Team Managers if not complete. If paperwork is complete and everyone is listed, then click
Everyone here? Mark section complete.

A Team Managers

Incomplete

This section is complete when all of your Team Manager(s) are listed below with
completed paperwork and you have clicked the "Mark section complete” button

-

Kari Henard
e
L

Paperwork not yet complete
Kari can complete the paperwork by
logging in and clicking here.

&

Jacob Buice

Paperwork not yet complete

Fill out paperwork »

-

Jana Peairson

Paperwork not yet complete
Jana can complete the paperwork by
logging in and clicking here.

<A Submit Registration

Once you have completed all sections,
you will be able to submit
your registration.

Registration due
December 15 at 11:59pm
late fee may apply after this date

No registrations will be accepted after
January 20 at 11:59pm

@ Need help?
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To Add Team Members and manage Team Members’ paperwork, click +Add Team Members.

If paperwork is complete and everyone is listed, then click Everyone here? Mark section complete.

A Team Members Incomplete
This section is complete when all participating Team Members are listed below and
you have clicked the "Mark section complete” button.

No release forms have been completed by your Team Members' parents / guardians.

+ Add Team Members Everyone here? Mark section complete

If a team member needs to be added, follow instructions in this pop-up screen.
NOTE: Be sure to inform the parents/guardians of the registration deadlines. You will not be able to
complete your registration without all information back from the parents/guardians.

Adding a Team Member

Add Team Members by asking the parent / guardian for each Team Member him/herself
(or the Team Member him/herself if 18 or older) to fill out the Release Form located at:

https://registeryourteam.org/participant/103-39675

How it works:

" Share the link above with the parent /guardian (or Team Member him/herself if 18 or

older) and have them fill out the form at their convenience.
+ It will only take them a minute — they will not need to create an account or login.
+ As soon as they submit the form, you will be able to see them on your team's
registration. You will also be notified by e-mail.

Close
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To manage Appraiser Volunteers, click +Add Appraisers.

A Appraiser Volunteers Incomplete
Your team is required to provide at least 1 Appraiser Volunteer for the tournament.

Details. ..

Add Appraisers

If an appraiser needs to be added, follow instructions in this pop-up screen.
NOTE: Be sure to inform the appraiser of the registration deadlines. You will not be able to complete

your registration without all information back from the appraiser(s).

Adding a Appraiser

Add Appraisers by asking each of your team's Appraisers him/herself to fill out the
Appraiser Release Form located at:

https://registeryourteam.org/appraiser/103-39675

How it works:

+ Share the link above with your Appraiser and have them fill out the form at their

convenience.
+ |t will only take them a minute — they will not need to create an account or login.

+ As soon as they submit the form, you will be able to see them on your team's
registration. You will also be notified by e-mail

Close
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Help

© Need help?

Need help?

For Help, click

If you have trouble registering, please contact Michelle @ arkansas di.info@gmail.com

{This infarmation was provided by the administrator of this tournament.)

Once you have clicked Submit Registration, then your registration process is complete.

Thnank you!



