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Purpose 
 
This document is a step-by-step guide to help you through the ARDI Team Registration Process.  

New this Year 
• Team Managers will ONLY need to enter the team member names in the Register Your Team 

tool. The information will automatically sync with your Destination Imagination account. 

• Parent/Guardian Code of Conduct and Media Release forms are managed online. This is part of 
the form Parent/Guardians will fill out when you Add a Team Member. 

o Simply invite the parents through email, provide them with a link as directed in the 
instructions and monitor the system for their response. You will need all responses 
posted online before you’ll be able to complete your registration. 

• Appraisers will submit their own forms after you invite them through this registration tool.  

• Teams who fail to register for tournament participation on or before the deadline, will be 
charged a $25 late fee. 

Volunteers 
• Every team is required to submit at least one appraiser. You can sign-up additional appraisers by 

simply sending the link to multiple volunteers. Teams unable to provide an appraiser volunteer 
may be charged $200. 

• Volunteers are the lifeblood of DI, we need all the Support Volunteers we can get to help make 
our tournaments successful.  We simply couldn’t do it without our wonderful volunteers. If you 
know of anyone that would like to volunteer in any capacity, just have them fill out the Support 
Volunteer form.  See Support Volunteer section for details. 

Outline of Registration Process 
 
Registration Process – Registration Deadline:  Dec 17, 2021 at 11:59 pm* 

✓ Register your team & Access materials 
o Enter Organization, Location, and Region 
o Enter your Team Name, Challenge, and Level 
o View Digital Material & Request Printed Material 
o Enter Team Manager Information 

✓ Register for Showcase Regional Tournament / State Tournament 
o Enter Parent / Guardian contact information 
o Parent/Guardian will be required to a to agree to the standard Code of Conduct and 

Media Release. Contact and emergency contact information is collected, along with 
health concerns, age, and grade. 

o Enter Team Member information 
o Enter Appraiser contact information: Teams must submit at least 1 appraiser 
o Agreement Code of Conduct for appraisers is required 
o Enter additional volunteers. We need everyone we can get to help! 
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Register your team & Access materials 
 

o Enter Organization, Location, and Region 
o Enter your Team Name, Challenge, and Level 
o View Digital Material & Request Printed Material 
o Enter Team Manager Information 

 
Go to the Destination Imagination Home Page 
https://www.destinationimagination.org/ 
Click LOGIN on top right of screen 
 

 
 
The Login screen will appear. Click here that is circled below. 
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Enter your email and password. 

Click Login 
 
NOTE: If you do not have an account, then click Create New Account or follow the instructions at 
this link: http://arkansasdi.org/wp-content/uploads/2016/09/Get-a-DI-Account-on-DI-Website.pdf 
 

 
 
Access your teams by clicking Teams drop down menu. 

Then, click my teams. 
 
NOTE: If you are a Team Manager for more than 1 team, all your teams will be displayed on this 
screen. 
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This is your Manage Teams page.  

 
To edit the team, click the Modify pencil next to the team you wish to update. 
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The Edit Team screen will appear. Fill this screen out by entering your: 

o Organization, Location, Region 
o Team Name, Challenge, and Level 
o Team Manager Information 
o Team Member Information, can be entered later in Register Your Team 

 
NOTE: You can also view Digital Material and Request Printed Material. 
NOTE: Make sure the Active button is checked. 
Remember, you may change challenges as often as you like to view the different challenge materials, 
but your final selection must be made before the registration deadline. 
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When you click on Add Team Manager from the Edit Team screen. The following screen will appear. 
Fill out Team Manager information. 
 

 
 
When you click on Add Team Member from the Edit Team screen. The following screen will appear. 
Fill out Team Member information. 
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Help 

Select the button for Help. 
 
The following screen will appear. 
 

 
 

This completes the first part of the registration process.    
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Register for Regional / Showcase Tournament 
o Enter Parent / Guardian contact information 
o Parent/Guardian will be required to a to agree to the standard Code of Conduct and 

Media Release. Contact and emergency contact information is collected, along with 
health concerns, age, and grade. 

o Enter Appraiser contact information: Teams must submit at least 1 appraiser 
o Agreement Code of Conduct for appraisers is required 
o Enter additional volunteers. We need everyone we can get to help! 

 
Go to the Register Your Team home page: https://registeryourteam.org/ 
 
The following screen will appear. 
Enter your email and password. This is the SAME email and password as you entered on the DI site.  

Click Login 
 

NOTE: If you do not have an account, then click Don’t have a DI account? or follow the instructions at 
this link: http://arkansasdi.org/wp-content/uploads/2016/09/Get-a-DI-Account-on-DI-Website.pdf 
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OOPS! 
 
If you do not have any teams, this screen will appear. Select Missing a team? 
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This screen will appear with information. 
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If you have teams, then the following screen will appear. 
 
If information is not set when registering the team, a message will appear below. You may go back to 
the DI registration process above to update OR you may Edit Basic Information as shown below. 
 
Click on Register for Tournament. 

 
 
Select Start Registration. 
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Fill in Basic Information by clicking on Edit Basic Information. 
 
Once you have completed all sections, click Submit Registration. 
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Fill in Team Managers if not complete. If paperwork is complete and everyone is listed, then click 
Everyone here? Mark section complete. 
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To Add Team Members and manage Team Members’ paperwork, click +Add Team Members. 
 
If paperwork is complete and everyone is listed, then click Everyone here? Mark section complete. 
 

 
 
If a team member needs to be added, follow instructions in this pop-up screen. 
NOTE: Be sure to inform the parents/guardians of the registration deadlines. You will not be able to 
complete your registration without all information back from the parents/guardians. 
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To manage Appraiser Volunteers, click +Add Appraisers. 
 

 
 
If an appraiser needs to be added, follow instructions in this pop-up screen. 
NOTE: Be sure to inform the appraiser of the registration deadlines. You will not be able to complete 
your registration without all information back from the appraiser(s). 
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Help 
 

For Help, click  

 
 

 
Once you have clicked Submit Registration, then your registration process is complete. 
 
 
 

Michelle


